Procedure for Indico focal points to register delegates on their behalf

1. Go to registration page:
a) Management - Meeting of the
Preparatory Group for the 216th
Session of the Executive Board

& c 0 & indico.un.org/login/?next=%2Fevent%2F1003917%2Fmanage%2Fregistration%2F98.. o Q |2

Bl Calendar of Events...

b) Management - Registration for
Executive Board Members

c¢) Management - Registration for |nd|CD
Executive Board Observers

E-mail address

d) Management - Speakers List -
Plenary 216 EXB

Password

Forgot my password

Login with Indico

e) M a n age m e nt - Seat| ng - If you do not hav?r:S[ln;I:cpol?eizount yet, you can
Observers 216EXB

< Back

(copy the link and paste on
recommended browsers: Firefox,
Chrome and Microsoft Edge)

2. Log in using your email and
password (your name should be
displayed at the top right corner).

Create event ~ My profile

3. To add a new Delegate, click on

the “Registrant Actions” label to
display the actions buttons

toolbox. Showing 0 to 0 of 0 entries
0 Ragistrant Actions ] » Export/import 1
4. Then click on the "Add Registrant” | = Aabugornt | | Eod

» @ Services
button. 1 Searen: =
» & Reports 2 Saaa - =

ShowtHide Coimns | | & g Reset Columns | | Fiters Reset Fiters
Show 50 + entries

5. Complete the registration form
with the Delegate’s details.

6. All fields marked with an asterisk
(*) are mandatory.
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https://indico.un.org/event/1004677/manage/registration/10410/registrations/
https://indico.un.org/event/1004677/manage/registration/10410/registrations/
https://indico.un.org/event/1003847/manage/registration/9804/registrations/
https://indico.un.org/event/1003847/manage/registration/9804/registrations/
https://indico.un.org/event/1003847/manage/registration/9870/registrations/
https://indico.un.org/event/1003847/manage/registration/9870/registrations/
https://indico.un.org/event/1003847/manage/registration/10586/registrations/
https://indico.un.org/event/1003847/manage/registration/10586/registrations/
https://indico.un.org/event/1003847/manage/registration/10530/registrations/
https://indico.un.org/event/1003847/manage/registration/10530/registrations/

7. Be reminded to reflect the
delegate’s own email address.
Email addresses, in combination
with the participant’s name and
surname, are used as unique
identifiers for users

8. Click on the button “Register” at
the bottom of the form to submit
the Delegate’s registration.
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Registration
Add registration to "Member States and Associate Members of UNESCO"

.'t) Registration is open
~ Deadline 3 Jun 2023

In accordance with Article 21, paragraph 1, of the Regulations, the Director-General proposes that all Member States and
Associate Members of UNESCO be invited to participate, with the right to vote, in the intergovernmental special
committee meeting. It is further proposed that each Member State and Associate Members of UNESCO appoint two
delegates

Representation Type Representative of governments, NGOs, et

Representation Type » Select the representation type.. v

© Some options are hidden due 1o restricted permissions.

Personal Data / Données personnelles

Civil titie / Civilité * -- Choose a value - v

Gender / Le sexe * -- Choose a value — v

First name / Prénom *

Last name / Nom *

Function / Fonction

Professional email
address / Adresse e-
mail professionnelle *

Mobile telephone with
country code /
Téléphone portable
avec code pays *

(+41) 123 45 6789

Required Documents / Documents requis

Note Verbale *

Nofile chosen

(All the fields marked with * are mandatory)
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